Dear Boss Name,

I am writing to request permission to attend the 3D Systems World Conference on June 22nd in Chicago, IL.  This one-of-a-kind conference is co-located with the inaugural Time Compression Expo & Conference and the NPE 2009 International Plastics Showcase and offers a unique and cost-effective opportunity for me to test drive the latest direct rapid design and manufacturing solutions. 

This conference will enable me to learn, explore, and network with top international designers, engineers, system users, company owners, and industry experts to heighten my skills, boost my productivity, and equip me with the cost-saving solutions required for our company to gain a competitive performance advantage in today’s challenging economic environment.  

We don’t have time and money to waste attending and traveling to multiple tradeshows and conferences around the world, so I have outlined the benefits of attending this 3 in 1 unique event below:

· Learning new applications and technologies from extraordinary performers, major players and thriving companies on how to increase our time-to-market and reduce on-hand inventory.

· Networking and connecting with an unparalleled array of technology and applications experts, all dedicated to rapid product development.

· Creating a personalized agenda of interesting interactive presentations to gain valuable technical knowledge from industry experts that I can share with my coworkers and implement upon my return.

· Experiencing the latest products, materials and turnkey solutions in action. 

· Participating in multiple new product launches from the leader and innovator of time and cost saving RM and Design solutions.

· Maximizing our conference investment by attending a 3-in-1 event that provides endless possibilities to get ahead of the competition. 

Best of all, attendance to the 3D Systems World Conference is free for all NPE show attendees!  Therefore, we only need to purchase the NPE EXPO Pass which will grant me access to the exhibits, specialty pavilions, technology theaters and shuttle service for the entire week.   

Thank you in advance for considering this opportunity for me to attend the 3D Systems World Conference. Please let me know if you need additional information on logistics, classes and cost. I look forward to hearing a positive response to my request.

Sincerely,

NAME
